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COMMERCIAL BILLETING CE
(SMCE) P ONNEL PERFORMIN - f
OF SMCR AND ACTIVE DUI‘L{ PE" -O NHEIL AT RES

CHAPTER 1

AL BILLETING PROGRAM

COMMER(

1000, GENERA

1. Title 10, 5 Coda, section 12€¢04 is the statutory authority
to lodge rezervists travelling mors than 50 miles fto drill. To
facilits ; ; ii participation, mobilization training, and
to promote wel and morale of rve perscnnel, reference (a)

: the Commander, Marine (CMER) te provids
commercial bkilleting for Reserve ic isted personnel
traveling more than 50 miles to thei: ?eguiar or scheduled drill
site.

2. Reserve Centers are not normally designed to include
billeting spac fTor Active Duty or SMCR staff and personnel.
However, billeting of personnel in Reserve Centers may be

e u1rci in unigque circumstances,

L0

3. CGovernment quarters ilable at any milita

v the drzll will ke utilized when uqvxua? qudtﬁemb, as
defined in re {b), are available. If adequ - quarters
are not avail: ble, commercial billeting will be used ceontingent

upon the below listed prersquisites.

4. Billeting for Individual Ready Reaserve [IRR) and Individual
Mobilization Augmentee {IMA) Marines is governed by reference (c)
with the excepticn of Feacetime-Wartime Support Teams {(PWET) who,
in accordance with reference (d), are billeted per the provisions
outlined in this Crder.

1003 . PREREQUISTITES

1. SMCR members must a 50 mile radius from thes
site at which authorized drills are performed. Should the SMCR
membhers live less than 20 miles, as plotted on a map, but must

a
£ 50 miles due to terrain or large bodiez of

drive in excess of °

water, billeting will be authorized. Each SMCE member who
requires commercial billeting will sign a Commercial Billeting

Agresment, (Figure 1-31), which will be maintained by the unit
until commercial billeting i3 no longer required.

2 SMCR members must be performing multiple scheduled drills
(inimum of two, four hour ttalnlﬂg ceriocds, exclusive of meal
hours) on the day following utiliration of commercial billeting.
[f there 1s no drill on Friday and multiple drills are being
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performed on Saturday, billeting may be provided Friday night.

If, due to scheduling constraints, the Commanding Officer (C0) or

Inspector-Instructor (I-I) needs to hold one drill period on a
rening, two on Saturday, and one on Sunday morning, then

commerclal billeting may be previded both Friday and Saturday

nights.

with same
helow.

3. ERoowms provided will be on a double occo
gender {(ctficers separate from enlistec
attalion/Sqguadron CCs and Sergeant Major (SgtMaj),
Lumpdn,/idtterj CO and First Ssrgeant (latsSgt) as
and above who meet reguiremants for commercial bil
Billeted on a single occupancy basis 1f funding ¢
ccoupancy option does not apply for Detachment or
Charge (0ICs), Staff Non-Uommissioned Officer in Charge
{(SNCOICs), Senicr Enlisted Advisors and any individuals “Acting”
as Battalion/Sguadron CO and SgtMai, Company/Battery CO and

-
m

lstSgt. An exception to the same gender occupancy requirement 1is
authorized in the case where both hushand and wife are members of

The SMCR and are drilling on the same day.

4. On special occasions (Marine Corps Birthdavy Ball, unit
eta.) that occur in concert with a regularly

piloenics cr outing
=

scheduled drill weekend, a member of the SMCR may occupy a double
roocm with his/her spcouse who iz not a membsr of the SMOR,
provided the hotel/motel will accept a payment for one half the

room cost from the non-SMCR member spouse and bill the unit for
the SMCR member at the rate of one hall the cost for a double
room as specified in the loduing agreement betwesn the unit and
the hotel/motel. Fallure of a vendor to provide split billing
for ths SMCR member and the noen-5MCR spouse will not be used as
sustification to billet SMCR personrel at another hotel/motel
where the spl:it billing will be provided at a higher cost for the
SMCR member as this wou id resuEt in an additional cost to the
t ot ' - an individual,

GCoverrnmen

5 The commercial killeting program provides fo ove:n%qht
ledging eonly; 1t does not provide for meals, tele hone calls,
internet connectivity, pay per view services, or any other
service provzd@d by the hotel/motel

rt
-
]
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COMMERCTIAL B LLETING OF SELECTED
(SMCR) PEERSCHHMNEL P?%FORNTNs [
OF SMCR AND ACTIVE ‘

\,[."“.:

CENTERS

AT RELSERVE

1. MARFORREZ Stafi Sections

a., Provide funds to Budget Execution Activity (BEA) based
upon projected reguirements as submitted by units in their annual
budget to thelr respective Major Subordinate Commands (M3C) .

~ation of the

. Conduct pericdic inspecticons of the op
Commercial Billeting Program at the SMCR unit level to ensure
compliance with the provisions of this Order and to prevent
instances fraud, or zbuse (l.e :rincs on Annual

I}

: ., b
Training {AT), ctive !uty Special Work (ADSW), Marines making up
unexcused drills, non-members, charges described in paragraph
1001.5 above, not complying with the doubkle cccoupancy rule).
CMFR 1nspections will be within the perview of the Logistics
Enhancement Readiness Team (LERT) who will provide a SMCR
Commercial RBilleting Program checklist as part of the LERT
inspection program.

Z. COs/I-Ta/%ite Commanders

a. 1 ify any shortfalls in funding through their
respective MH« s in accordance with annual guldance nlb‘ished by
“he

ha
the MARFORRES, AC/S Comptroller.

a Tds 1

b, Utilize a Board and Lodging Rgreement (BLA) as the
document to initiate the Commercial Billeting Program at the
beginning of ecach fiscal vear. These agreements shall be
prepared per reference (e) and instructions contained in

paragraph 1005 of this Order.

< Utdlize The MARFORRES Billeting Sign
figure (1-7) to deocument the individual usage of Lommblcwaj
iodging., Units mav not ] from the BER, however,
zdditicnal unit specific informaticn may be introduced to provids
for unit fiexibilifiy. A separazte signature record shall be used

cach day and for each commercial lodging sits utilized. The
s of personnel authorized lodging will be typed on the
MARFORRES BSR, prior to delivery of the form to the hotel/motel.

%undWtht :n add-ons aftery delivery to the hotel/motel are

d. Marines will utilize the BSR by signing in and checking
out daily. The hotel/motel will be contacted prior to the end of
the drill period to determine if any loss/damage has occurred or

es for the rooms

improper charges are listed on the invoilces
provided to members of the SMCR. If problems are identified they
should be resclved pricr To the end cof that drill pericd.
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e. Take reimbursement action to collasct from members who
have been furnished government lodging without satisfying
eligibility requirements, or for claims against the Marine Corps

lting from damage due to negligence or misconduct during

re
hotel/motel occupancy. DD Form 139, F Adiustment
Authorization, (Figure 1-3}, shall be used for pay checkages of
personnel to recover pavments. Members mav also elect to
reimburse the government with personal check if restitution is

tion Voucher, (Figure

required utilizing DD FPorm 1131, Cash Colls
1-47.

f. Retain MARFORRES BSR’'3, purchase request supporting
documentation, audit reports, invelices, and copies of collection
vouchers for six years and three months in accordance with
reference (e},

g. Provide a written certification should inclement weather,
illiness, physical di“qualiflcatlcn, or other events prevent the
completion of reqguired drills. When drills are terminated prior

o

to completion for wvalid reason, no reimbursement acticn will be
taken against any Individual. Written certification of

and

cancellation of drillis must be retained on file with invoic
MARFORRES BSR' s,

h, Take action to prevent any fraud, waste, or abuse In fhe

operation of the Commercial Billebting Program. An Audit Board
consisting of at least two members will be appointed for the
purpose of auditing involces and supporting documents for
commercial lodging. Orlgjﬂ :1 appointment letters and revecations

will be filed in the unit’s five vyear fils.

1. Audit Beoard will consist of cofficers or Staff Non-
Commissioned Officers., EP audit will be conducted monthly,

(L

immCdiaL“ly following & it’s scheduled multiple drill periods.
Board will ;ccomp;luh the following:

(1} Verify the names/signatures on the MARFORRES BSR' g,
(Figure 1-2}, against drill attendance records.

ty written certification of cancellation of drill
1inst the MARFORRES BSR’ s,

{3) Review invoices Lo ensure thev propsrly reflect
acconmodations utilized If invoices reflect more rooms than
ati

&
gnatures or unauthorized c
be made regarding aurtractua

substantiated by 3
st be
te “no show” documentation.

determination mu
and/cr appropri

m;:
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(4} The CG/I-1, will be informed in writing of thes
results of the audit.

(5) The Audit Board report will be endorsed bJ the CO/T-
I, to reflect acticns taken as a result of the report and filed
with th BLA call supporting documentation,

(6} Ensure that pﬁf@@ﬂﬂ@] are pilleted in Reserve Centers
only on those occasions authorized by this Order.

1003, The MARFORRES, AC/S Qcmptrollﬂr will publish

budg . annuwally. This guidance will be the basis for
entering budgetary requirements into the Memorandum Figcal
Service (MES). The following is provided to support the
commercial billeting of SMCR for on site drills:

1 Support For On Site Drills, Operations and Maintenance,
Marine Corps Reserve (0O&HM, MCR), Appropriztion 1107.

Major Area Local Training ining Support
funding Function

Gk Class (0C)

Sub Object Class {30C)

Cost Account Code (CAC) G501 {(Unit

Training)

2. Support For Off Bite Drills

a. Training Exercise Employment Plan (TEEP}, Inactive Duty
Training (IDT) cite Program Identification (PID) “27.

b. Administration {IDT) cite Frogram Identification (PID)
\\Bf’l A

3 FPayment Funds vided to support the Commercial Billeting
Program will rnot be vtilized for any cther purpose.  The
Government Commercial Purchass Card {(GCPC) will be utilized as
the Method of Payment (MOP) for pavment of certified invoices of
BLA. Pricr to payment, ensure Lha t the invoices from the vendor
reflect only charges to the Government for contracted lodging
rates SpEVIiLSd in the unit’s BLA.

may be maintained electronically
5 unit reguirsements. Pay Adjustment
aut bo£14gti>rb and Cash Collection Vouchers, may be sourced from
electronic formats available wia the internet or reguisitioned
through normal supply cha
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1005, BILLETING GUIDELINES

1. Procurement

a. The most e ctive method of implementing the Commercial
Billeting Program is by means of a BLA. Acc ﬁrdlnqiy two or more
BLATs should be initliated with lodging 51 ars
agresable to provide the rooms necessary Lo suppo rt tr

LE i ting Program and to ensure maximamnm ”racticabl@
coempetition. A listing of all hotels/motels solicited to provide
the rooms to suppoxrt tﬁ@ Commercial Billeting Program with the
prices guoted will be maintained and rotated among lodging
suppliers., BLA s will b@ initiated with the hotslsa/motels that
agree to provide the room reguired at the most economical price.
Should a BLAR not be initiated with hotels/motels with the lowest
quoted room prices, the reascons for not selecting these lodging
suppliers will be maintained on file.

b. The provisions and progcedures for establishing BLA's are
contained in reference (2. Vendors should be made aware “1at
the BLA is not binding to either pa:

separate call log must be maintained h BLA, with
each czll numbered consecutively. HWo zingle call mav exceed
52,500.00. f the cost for reguired rooms exwcesds $2,500.00, a
purchase raguest must be submitted via PR Builder and approved by
The MARFORRES R@gional Contracti icer (RCOY the Wednesday

prior to the drill weekend.

[ 1

d. When establishing BLA agreements with vendors, determine
the latest time thalt estimsted room reguirements can be changed.
The BLA should clearly outline these time requiremenits., Missing
the determined time reguirements may cauge the Mdllﬂe Corps to
pay for unuszed rcoms.

e, Rooomplish the following to ensure that the utilization
of billeting is properly documented:

1) Provide listing of authorized personnel to the

(2) Coordinate check-in pVOC”deC to ensure receipt of
e ay rooms are Lo be utilized.

to submitting invoices for pavment, ensure that

{2) Prior
the invoices recelved from the vendor reflect prices agreed upon,
and do not include charges for tell calls, room service,
T

enterfalnment,
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(S

fn For assistance in matters related to commercial
pilleting, contact the RCO at DSN &78-166&, Commercial {504y 678-
1668, Aftsr working hours at (504) ¢ }

2. SMCR Personnel Guidelines

a. Members of the SMCR who reside in excess of 50 miles of
the Reserve Center m e billeted overnight in commercial
hotels/meotels. However, unusual circumstances may require the
billeting of nmembers of the SMCE in Reserve Center:

L. Unusual circumstances ares broadly defined 22 neon-routine,
by situations when overnight billeting in tThe Reserve
se required.  The following conditions apply:

{1y As part of a b-drill period weekend, in preparation
fer further field exercises.

{2) When participating in preliminary activities {(i.e.,
CPX, loading activities, =to.).

‘night billeting in the ]
‘w’z.nﬂzfu 1:.11/ upportive of the planning proo

(4} When overnight billeting 1z advantagecus the 3MCR.
ility to billel within the Reserve (Center
le

nstzuéd as a bar to the use of commercizl bil.

(5) May be authorized to all 5MCR members regardless of
nce of their residence to the Reserve Center.

~+
ﬁ\
-
U‘
fl]

(&) When previously planned arrangements are cancelled or
rrupted, {(i.e., weather conditions, Lraining ranges
caLceiled, etc).

. To billet SMCR personnel in Reserve Centers, the
following conditions must be met:

(1) SBmoke detectors must be installed in the Resgerve

Center or a fire watch posted during sleeping hours.

{2y Billeting areas must be near exits with emergency
lighting and doors must have panic hardware,

{3) Adeguate toilet and shower facilities must be
lable.

AN

I

&%)

i
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(4} The concurrence of the Reserve Center Commander must
e optained at Joint EReserve Centers.

(5) A mjpimum of one

Noen~Commiszioned Officer
to zupervise billet personnel.

will be

d.  As cutlined in refersence {(a), mexbers of the SMCE are
subject to the Uniform Code of Military Justice (UCMJ) and are
eligible for disability or death benefits under Title 10, U.S.
Code Section 6148 during pericds between drills and overnight

ST S
billeting.

3. Active Duty Persopnel CGuldelines

a. COg/I-Is/Site Commanders. The billeting of Active Duty
personnel within Reserve Centers is prohibited exwcept in extrems
hardship cases that cannot be readily resolved through other
means. Personnel reporfting to a Unit with probliems that preclude
the 1mmediate acquisition of quarters in the civilian community
may be voluntarily provided temporary gquarters not to exceed

three dayes. Concurrence of the Reserve Center Commander must be
obtainsd prior to billieting anyone in a Joint Centsr. Space
provided for billeting in Feserve Centers is classified as
inadacguate qudltero¢ Bachelor personnel therefore are not

entitled te payment of Bzsic Allowznce for Housing {BAH} or
certification of nonavailability of government quarters as per
paragraph 2203 of reference (b). Reserve Centers must meel the
same reqgulrements as listed in paragraphs 1005, 2¢(1) thru (4)
above,

b. Stragglers/Deserters. Personnel in an unau
absence cor deserter status that repcrt back to mili
at a Unit will normally be processed as coutlined in MCO P5800.16
{Legal Administrat’ and MCO 5800.10 ({Return of

uthorized
tary control

sl
AL

bsentee unauthorized absence or deserter
atus overnight in a Reserve Center unless
there zre no oih@r iilable to preovide the required
billeting. he Reserve Center Commander must be
obtainad vrio g personnel in a Joint Reserve (Center
Facilities re qu3rﬂm~ntq listed in paragraphs 1005%.2¢(1) thru {5
abﬂve must be ‘”aEEa?ie before billeting is authorized. FPrior to
f stragglers or deserters the unit

(1) Determine 1f transient billsting spa
at any local military installation. These facilities
l for billeting 1f availlable.

U}
(D



COMMERCTAL BILLETING OF SELECTED MARTINE CORPS KFE
(SMCR) PERSONNEL FERFPORMING
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SERVE

(Z) Determine 1f local law enforcement detention
ities are available and meet adequate standards for the

for kbilleting of g(l*@hﬁ; should be evaluated on
baszs as all strac do not reguire

{37 Assign an Active Duty Non-Commissiconed Officer to

supervize the billeted individual.

. FPacilities. No structural meodifications to a Beszerve
Center will be ma
tor active duty

nersonnel .,

'%tlop of leltdry personnel. Thﬂ use of civilian detenti

1005

MULTEPFLE DRILLE AND BILLETING

or
=1

de for the purpose of providing billeting space



@MEPQInI BILLETING ACGEERMENT

1. I certify that I am in a drill pay status and T currently
te more than 50 miles from my drill =zite. T understand that
a respeonsikility to notify this command if my residence

2. My acceptance of commercial hilleting i1g voluntary.
Y kY

. L agree to satisfactorily perform a minimum of two, four hour
zining periocds, exclusive of meal hours on the day following
util‘ZHELQn of comm@r01ai billeting. If, dus to scheduling
straints, the Unit needs to hold cne drill period on a Friday
ng, twoe on Saturday, and one on Sunday morning, then T will
be provided commercizl billeting both Friday and Saturday nights

4, 1 agree to reimburse the Marine Corps for any payments the
Marine Corps should make for loss of damage to the billeting
establishment caused by my actions or negligence. If collection
from me becomes necesgsary, I consent to repayment of the debt
through the withholding of pay in accordance with Volume 7A,
Chapter 50, Paragraph 5001 of the FMR, or agree to pay by
personal check and DD Form 1131,

5. @1 understand that commercial billeting provides for a room
crnily, and I must reimburse the hetel/motel for any charges above
the basic room rafe.

6. I understand I must contact the 1I-1 billeting representative
at least 2 days pricr to drill, for rooms Lo be reserved on my
behalf. If 1 fail to use billeting dus to my own negligsnce, I

will be held responsible for room costs lncurred.

Printed Hame

Figure 1-1 - Commercial Billeting Agresement

-3



MER BILLETING SIGHNATUEER ROSTER (BER)

USAGE DATE:

(TIME)
(LNAME, FNAME, M.I.) (RENK)  (LAST 4 SSH) (IN)  (OUT)
(SIGNATURE)

The above listed individuals are authorized commercial billeting
on the date annotated akbove in accordance with Ford

11000.428. RBilleting i1z provided under BLA # CALL

#

Authorizing Official Name and Signature:

;




PAY ADJUZSTHMENT AUTHORIZATION

PAY ADJUSTMENT AUTHORIZATION

PEOTE: [ mewber s been wawmferved, forward this cuthorrason to tha
Tesr currendy mointaming e wenbar's pay racend.

EHF LANATION ANDIOR RE

&
FOR ALJUETMENT

ediusmsnt,

The chove adjumrens iz bossd on o therough cranination of oll avaldable records Fihe Dhsdhursing Ciffenr has Sowlsdge ther o previous adjustrent bas been
wade oy why the ojusmrant should nt be made for the some ity Bife cuthovzanon should b velmed with o drigf sraterent of the recson for failure 10 rnks

FROM

CERTWYING GFFICER figsre, Briirede, pagdsigee tre)

FORRTIFY shusshe adiusemunt inflagiad obove Sos been emged o the chove-romed mambey's Miltory Poy Reeovd (T adiugmens hos not been emiered.

v saplomaren on vevane over DO sigmanie on

o swemded mavwdber

E

E
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T
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CASH COLLECTIORN VOUCHER

CASH COLLECTION VOUCHER

DISBURSING OFFICE COLLECTION WOUCHER HIMEBER

RECEMNG OFFICE COLLECTION VOICHER RUWBER

ALTRATY (il & 209 otatior]

2w

£ 8 [VECENED AND 70 RWHTED B 7 Prated naie | e dod sgrata DATE

w

01 (]

o

BOTRATY (Al e and bigadion) r -f%\\

E}

133

% 3 [DISEURSING OFFIZER (Frded nen e itle and signaior) D15 BURS NG STATION 5B OL MBER | DATE

ook g

&5 \

cr -

PERIGD: From T \ f /./
e et e DETAILED [E3 CRIFTIGN OF 7 ’"
DaTE MAE UF REMETES FURPOSE FGRHU‘!H?H e l/waﬂm' 1 o bf
RECEMED DESCRIFTION OF REMITTANCE N - cradsirianon
’ o COLLECTIONS WEREEECEIVED a -
/ e
[ T
’//H
e, ,\
\//’ T
- = e
Y — [

//

TOTAL

B0 FORM 1131, APR 57 {EF;

Figure 1~4 — Cash Collection Voucher (DD Form 1

FREVIDUS BRITIONMAYRE USED Forrr approved by Comptrafier General, 1.5,

24 January 1958
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